
 
 

 

Share My Account - Member Guide 
 

Introducing Share My Account a FREE new feature offering you a way to transfer money, check 
balances, and view transaction history of other United Community accounts right from your online 
banking profile.    

 

Two Ways to Access Share My Accounts: 

Access Share My Account within home banking in two locations: 

Home Screen 

 

User Profile > User Preferences 

 

 

 

 



[2] 
 

Setting Up Share my Accounts:  

1. Once logged in to online banking, you can access share my account in one of the two places 
mentioned above. For this guide, we will access share my account from the home screen of 
online banking by clicking “Share My Account” pictured below. 

 
 
 
 
 
 
 

2. As soon as you select the “Share My Accounts” option, you will then be redirected to the “User 
Profile” tab. Within the “User Preferences” section, you will add a new account by simply 
clicking the “Add New Share” option.  

You will also be able to view and/or edit the current shared accounts you have set up from here.  

 

 

 

 

 

 



[3] 
 

3. You will then be presented with a series of options. The options are permissions you wish to give 
to the other member you are designating to share your account with. 
 

The following screen will appear.     

**Pop-Up’s must be enabled**  

 
 
Member = Member Number 

 
 
Input the information of the 
member you want to share 
your account with and set your 
desired parameters.  
 
 
When finished, click ‘Add New 
Share’ to save. 

 
Member:  Enter the Member Number of the member that 
you want to share your account with. 
Last Name:  Enter the Last Name of the member that you 
want to share your account with. 
Account:  Select which Share/Loan account you want to 
share with another member. 
Name:  This is how the account name will appear on the 
other member’s home page. 
Expires:  Select the date you want this Shared Account to 
expire or, it can be set to never expire. 
Permissions:  The member will have various permissions 
they can choose from that will limit the account access. 
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4. After the completion of the previous section, you will then select the “Add New Share” option to 

save your choices. Once selected, the shared member will be able to see the designated account 

on their home screen within the “Accounts” section. Based on the permissions that were 

granted, the recipient can now view the balance, review history transactions, transfer to/from 

or rename the account. 

Here are two examples of what a successful set up looks like: 

 

From User Preferences 

 

From Homescreen 

 


